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COURSE -I : LIBRARY ORGANIZATION , MANAGEMENT AND 

REFERENCE SERVCE 

E}yf mikg;G> epu;thfk; kw;Wk; Fwpg;G jUk; Nrit 

Answer All the Questions 

midj;J Nfs;tpfSf;Fk; gjpysp 

          (4x 5=20)marks 

1) Describe the various works involved in the circulation section of a library. 

E}y; toq;Fk; gpuptpy; ;cs;s gytpj Ntiyfis tptupf;fTk; 

2) Describe the works involved in the acquisition section of a library. 

E}y; toq;Fk; gpuptpy; cs;s gytpj Ntiyfis tptupf;fTk; 

3) Describe the various criteria in evaluating the Reference Books 

Fwpg;G E}y;fis kjpg;gPL nra;tjpy; cs;s msitfis tptupf;f 

4) Write Short notes on any Two of the following 

fPo;f;fz;ltw;wpy; VNjDk; ,uz;ilg; gw;wp rpW Fwpg;G jUf 

a.Annual Reports 

Mz;L mwpf;if 

b.Stock Verification 

E}y; ,Ug;G rhpghh;j;jy; 

c.Budget 

tuT nryT mwpf;if 

d.Library statistics 

E}yf Gs;sp tptuk; 

 



COURSE-II : LIBRARY CLASSIFICATION AND CATALOGUING 
(THEORY) 

E}yf gFg;gpay; kw;Wk; gl;bapay; nfhs;if 

Answer All the Questions 

midj;J Nfs;tpfSf;Fk; gjpysp 

        (4 x 5=20)marks 

1) Define Library Classification, Explain the need for Classifying books. 

E}y; gFj;jy; gw;wp nrhw;nghUs; tpsf;fk; jUf. E}y;fisg; gFj;jypd; 
Njitfis tptupf;f 

 

2) Discuss the need, objectives and functions of Library Catalogue. 
E}yf E}w;gl;bapd; NjitfisAk; Nehf;fq;fisAk; tpthjpf;f 
 

3) Compare the different features of CC and DDC 
Nfhyd; gFg;G Kiw> ^tp jrhk;r gFg;G Kiwfspd; Kf;fpa mk;rq;fis 
xg;gpLf 
 

4) Write Short notes on any Two of the following    

fPo;f;fzltw;wpy; VNjDk; ,uz;bidg; gw;wp rpW Fwpg;Gfs; jUf 

a. Class Number 

  gFg;G vz; 

b. Qualities of Notation 

  FwpaPl;L vz;fspd; Fzq;fs; 

c. PMEST 

 MSd;ik>nghUz;ik>rf;jp>,lk;>fhyk; 

d.Book Catalogue 

 E}y; tbt gl;b 

 



COURSE-III : LIBRARY CLASSIFICATION AND CATALOGUING 
(PRACTICAL) 

E}yf gFg;gpay; kw;Wk; gl;bapay; (nray;Kiw) 

(English and Tamil Medium) 

This response sheet consists of two parts. Part-A and Part-B. Both parts are 

compulsory. 

Part-A for classification Practice. Classify any TEN titles according to Dewey 

Decimal classification (19th edition). One mark for each title. 

Part-B for Cataloguing Practice. Prepare Catalogue entries according to 

AACR-II for any FIVE titles. Two marks for each title Catalogued. 

PART-A 

CLASSIFICATION PRACTICE 

E}yf gFg;gpay; (nray;Kiw) 

VNjDk; gj;J jiyg;GfSf;F gjpysp 

Classify any TEN Titles       (10 x 1=10) 

Title   1      :  Photography  

Title   2      :  Principles of Economics 

Title   3      :  Food Technology 

Title   4      :  Public Libraries in India 

Title   5      :  Economic Geology 

Title   6      :  English Readers Book 

Title   7      :Encyclopedia of Chemistry 

Title   8      :  Tamil Poetry 

Title    9      :Theory and Philosophy of Nursing 

Title   10     :   Folk songs of Dravidians 

Title   11     :   Diseases of Wheat 

Title   12     :   Treatment of Heart Diseases 

Title   13     :   Geography of Canada   

Title   14     :   History of Japan 

Title   15     :   International relations between Kuwait And Iraq 

 



Part-B 

CATALOGUING PRACTICE 

gl;bahf;fk; nray;Kiw 

Prepare catalogue entries for any five titles 

VNjDk; Ie;J jiyg;GfSf;F gl;bahf;fk; nra; 

         (5 x 2 = 10)marks 

Title Page – 1    

Developmental Psychology 

A life span of approach 

By 

Elizabeth B. Hurlock 

 

Tata McGraw Hill Publishing Company Limited 

New Delhi, 1985. 

 

Call No.:155.4 N85 

Size:22 cm 

Price:Rs.280/- 

Acc. No:46812 

Pages:XI, 477 pages 

ISBN:0 – 07 – 099363 - 7 

 

 

 

 

 

 

 

 

 



Title Page – 2   

Foundations of Zoology 

By 

Abraham  A. Fraenkal 

and 

William c. Howell 

 

  Oxford University Press 

London, 1982 

 

Call No.:590 N82 

Size:20 x 14 cm 

Price:Rs.600/- 

Includes Bibliography 

Acc. No:67894 

Pages:XI +  265  

ISBN:07 – 45012 – 91 - 0 

 

 



Title Page – 3  

Concepts of Biology 

By 

Colley H. Dillon 

     Carl Leiden 

  Gideon E. Nelson 

 John Wiley and Sons 

New York, 1970 

 

Call No.:574 N 70 

Size:21 cm 

Price:Rs.550/- 

Acc. No:12437 

Pages:VIII +  312 

 

\Title Page – 4   

Experimental Botany  

Edited by 

John  K. Newton 

Second Edition 

 

  George Bell and Company 

London, 1968 

 

Call No.:580 N 68 

Size:21 cm 

Price:Rs.500/- 

Acc. No:12437 

Pages:VIII +  312  

ISBN:10 – 2987 – 65 – 08 



Title Page – 5   

Rural Higher Educational Manual 

1985 - 1988 

Ministry of Education 

Government of  India 

 

Manager of Publications 

New Delhi, 1989 

 

Call No.:371 N 89 

Size:20 x 18 cm 

Acc. No:145672 

 

 

Title Page – 6  

Journal of Agricultural Society of America 

Editor 

F.A. Firestone 

Vol. 73 No. 1 2000 

 

Acoustical Society of America 

New York, 1928 

 

Call No.:630.573 N 28 

Size:24 x 15 cm 

Acc. No:143467 

 

Other Information 

 The journal is a monthly one. It was started in 1928 and completes one 
volume per year. 


